Master Contract Change Order (CO) Information Sheet 


	General Information



	CO Request Date
	

	Requesting Agency
	

	Agency TO Procurement Officer Name 
	

	Agency TO Procurement Officer Phone Number
	

	Master Contract Title
	

	Task Order (TO) Details



	TO Number
	

	TO Title
	

	TO Description:



	TO linked to an MITDP? 
	Yes          No 

	TO price % for services
	##%

	TO total price (include option years)
	
	TO price % for equipment
	##%

	TO NTP Date
	##/##/####
	TO Period of 
Performance
	

	CO Details



	CO Number
	
	CO Price
	$###,###,###

	CO Name
	

	CO Description:



	CO Price as a % of TO Price
	##%


	Total Price of TO and CO
	$###,###,###

	CO NTP Date
	##/##/####


	Combined CO / TO price % for services
	##%

	CO Period of Performance
	
	Combined CO /  TO price % for equipment
	##%

	CO Period of Performance as % extension of TO 


	##%

	CO Justification (Attach additional pages as needed):



	Describe how CO is within TO scope of work:



	Background Leading to CO Request:



	Number of Prior COs on TO 
	
	Price of Prior COs on TO 


	$###,###,###

	CO Cost Benefit Analysis (Attach additional pages as needed):



	Impact if CO Not Approved:



	Impact if CO Work Re-Competed:



	Probability of Additional Cos
	High    Medium    Low  


	Funds Available for CO
	Yes          No 


	Additional Information:



	Outstanding Questions:
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